NAO «BTb BAHK» npurnawaer Ha paborty:
Cneuuanucm 3/1IEKMPOHHO20 apxuea

06sa3aHHOCTYU:

e  CO34aHWe 3/1eKTPOHHOI0 apXmMBa BHYTPEHHMX AOKYMEHTOB BaHKa:
e cUCTeMaTM3auma OOKYMEHTOB;

e BBOJ AaHHbIX B 3/IEKTPOHHbIN peecTp.

Tpe6oBaHusa:

e BbicLee/HEOKOHYEHHOE Bbiclee (3KOHOMMKA, UHAHCHI U KpeauT);

e HaBblKKM PaboTbl C OGUCHBIMM NPOrPamMmMamMm, 0PUCHOM TEXHUKOM;

e BO3MOXHO TPYA0YCTPOMCTBO BbIMYCKHMKOB U CTYZAEHTOB NOC/AeAHMX KYPCOB SKOHOMMUYECKNX
dakynbreToB BY30B (NnpoBoantcs obyyeHue).

Ycnosus:
MecTo pabotbl: r.H.HoBropoga, yn. TypreHesa, 30 K.6

Mo BakaHcuK obpaliatben:
MwuuwyKoBa HaTtanus, PykoBoguTtenb rpynnbl No paboTe ¢ nepcoHanom
Lon e r. HukHem Hosropoae baHk BTBE (MAO), mob.1en.+7(987)557-32-27, VIB72784@nnov.vtb.ru

Cmapuwuli cneyuaaucm omoesna pacdemHoix onepayuii

069a3aHHOCTU:

e MpoBeJeHue PacyeTos M y4YeT onepaLmii No cyeTam PUANYECKUX AL,

e yyeT onepauuit c NpUBAEUYEHHbIMM, Pa3MeLLeHHbIMU CpeacTBamu;

e yyeT onepauuii c ueHHbIMK Bymaramu, yaepavue HOD/T no onepauusam ¢ ueHHbIMKU Bymaramu;

®  yyeT KOHBEPCUOHHbIX ONepaLnin U KOHTPOAb COBNOAEHUA TMMUTOB OTKPbLITbIX Ba/HOTHbLIX MO3ULMIA;

e  yyeT Ba/lOTHO-06MEHHbIX onepaumii U onepaumii C LEHHOCTAMM U NAATEXHbIMKN AOKYMEHTaMMU,
HaxoAAWMMMCA HAa XPaHEHUUN BO BHYTPEHHUX CTPYKTYPHbIX NOAPA3LENEHUAX U XPaHUMULLE
ueHHocTtel Punanana;

e  yyeT pacyeTHbIX onepawLmii, COBEPLUEHHbIX C UCMOJIb30BaHNEM BaHKOBCKMUX KapT.

TpeboBaHusa:

e Bbiclwiee obpa3oBaHme (3KoHoMMYecKoe/bMHaHCOBOE);

e OnbIT paboTbl OT Noayroga B 061acTm pacyetos M opopmaeHuUs onepaumii no cyuetam HOJ1;
e HaBblk paboTbl c npunoxkeHnamu Microsoft Office.

Ycnosua:
MecTo pabortbl: r.H.Hosropoga, yn. TypreHesa, 30 K.6

Mo BaKkaHcum o6paw,aTbea:
MuwyKoBa HaTtanusa, PykoBoauTens rpynnbl no paboTte ¢ nepcoHanom
Lon e r. HukHem Hosropoae baHk BTE (MAQ), mob6.1en.+7(987)557-32-27, VIB72784@nnov.vtb.ru
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Bedyuwuii cneyuaaucm omdena no pabome c 3ano2amu

06sa3aHHOCTK:

e [poBeAeHWe 3a10r0BOM IKCMepPTU3bl;

e  COr/lacOBaHWE MPOEKTOB pPeLLUEHN;

e COCTaB/ieHMe AOroBOPOB O 3a/10re/UnoTeKe U AOMOAHUTENbHbIX COrNALIEHNI K HUM;
e  COrnacoBaHWe JOroBOPOB CTPAXOBAHUS;

e MOHUTOPUHT AOMNOJIHUTENbHBIX YC0BUIA;

e MpoBefeHue AOKYMEHTApPHOro MOHUTOPUHrA.

Tpe6oBaHusa:

e Bbiclwee obpasoBaHMe (3KoHOMMYecKoe/PUHaHCOBOE/OpUINYEcKoe);

e  3HAHWE UHCTPYKLMI U nonoxeHunn LUb PO;

e ONbIT PaboTbl B 3a/10r0BOM NOAPA3AENEHUN/KPEAUTOBAHUM IOPUANYECKUX UL, OT roda.

Ycnosus:
MecTo pabortbl: r.H.HoBropoga, yn. TypreHesa, 30 K.6

Mo BaKkaHcuM 06paw,aTbea:
MuwyKkoBa HaTtanusa, PykoBoauTens rpynnbl no paboTte ¢ nepcoHanom
Lon e r. HukHem Hosropoae baHk BTE (MAQ), mob6.1en.+7(987)557-32-27, VIB72784@nnov.vtb.ru

Bedywuii cneyuaaucm omadena eedeHus ropuduyecKux 0en u ciemos

0O6sa3aHHOCTYU:

e  OTKpbITME/3aKpbITUE PAaCYETHbIX CYETOB;

e MOArOTOBKA CBOAHbIX COOBLLEHNIA 06 OTKPLITUM/3aKPbITUN/M3MEHEHNN PEKBU3UTOB CHETOB
KnneHToB ana PegepasibHOM Hanorosow cay*Kbbl Poccum, MeHcnoHHoro ¢oHaa Poccun, PoHaa
coumanbHOro cTpaxoBaHua Poccuiickolt Pepepaummn n oTnpasaeHUe CBOAHbIX COOOLEHNI B
cooTBeTcTBYlOWME dUANanbI;

e BefleHMe aHKET K/MEHTOB, BHeCEHME U3MEHEHUA CBEeAEHUN O KAMEeHTaX B aHKeTbl KNEHTOB,
NA1aHOBbIN NEPECMOTP aHKeT;

e MOArOTOBKA M OTMNpPaBKa OTBETOB Ha 3aMpPOChbl KOHTPOJIbHbIX, MPAaBOOXPaHUTENbHbIX, Ha/IOFOBbIX
OPraHoB, UHbIX CTOPOHHWNX OpPraHM3aLnii.

Tpe6oBaHusa:

e BbiCllee obpasoBaHue (PUHAHCOBO-3KOHOMMUYECKOE);

e  3HaHWe cxembl 06CNYKMBAHMA NO PACYETHO-KACCOBbIM ONEepaLMaM, a TaKKe UHCTPYKLUUI U
nonoxkexHu LUp PO;

e 3HaHWe nopsaaka odopmaeHUs ByxranTepckux 4OKYMEHTOB U BHYTPUOBAHKOBCKOro
OOKyMeHToob60poTa;

e OnbIT paboTbl B 6aHKe, CBA3aHHbIM C OTKpbITUEM cyeToB KOJ1, OT ogHoro roaa.

Ycnosus:
MecTto pabortbl: r.H.Hosropog, yn. TypreHesa, 30 K.6

Mo BakaHcuK o6palaTben:
MwuwykoBa Hatanus, PykoBoauTens rpynnbl No paboTe ¢ nepcoHanom
LLon e r. Hu:kHem Hosropoae baHk BTE (MAO), mob6.1en.+7(987)557-32-27, VTB72784@nnov.vtb.ru
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